Project Personnel 
Individuals affiliated with the collaboration team who are conducting research or providing services to support research may be compensated in the form of salary, stipends, or honorarium.  Consultants that are unaffiliated with the researcher or vendor are permitted and should be identified as such.  If budgeting for personnel, the proposal must explain how personnel will be performing duties that fall outside of their existing job responsibilities.  
Incentives

Modest incentives may be offered to recruit subjects for research.  The anticipated number of participants receiving incentives must be identified in the budget.  
Equipment/Materials 

Items such as specialized software, specialized hardware, and testing materials should be identified under Equipment/Materials and described in the budget.  Budgeted Equipment/Materials should only include items that are unique to the proposed project such as software or specialized devices being researched. Awarded and matched funds may not be used to purchase equipment to expand infrastructure (e. g., computers at a school).
Administrative Supplies/Services
General office supplies and services such as printing and photocopying may be included in the budget and should be described under “Administrative Supplies/Services.”

Travel

Direct travel expenses involved with research are permitted.  The collaboration team may use award funds for transportation, lodging, and meal expenses when travel is more than 12 hours and overnight lodging is required.  Reimbursement of travel costs will be based on GSA-approved per diem and lodging rates (see http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentId=17943&contentType=GSA_BASIC).  Travel funds may not be used to cover attendance at the NCTI conference.
Other
NCTI will consider reasonable expenses associated with the research. If you have any questions about the eligibility of these expenses, please send your inquiry to Rachel Goins at rgoins@air.org.  

Indirect Expense
No more than 5% of award money may go toward indirect or overhead rates.
	Project Personnel

	Name
	Description of Work
	Estimated Hours
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Personnel Costs:
	
	
	
	

	Additional Information:



	Incentives

	Type of Incentive
	Purpose

(focus group participation, interview, etc)
	Number of Incentives
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Incentive Costs:
	
	
	
	

	Additional Information:



	Equipment/Materials

	Name of Item
	Description of Need
	Quantity
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Equipment/Material Costs:
	
	
	
	

	Additional Information: 



	Administrative Supplies/Services

	Name of Item/Service
	Description of Need
	Quantity
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Administrative Costs:
	
	
	
	

	Additional Information:



	Travel

	Destination
	Purpose of Travel
	Number of Travel Days
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Travel Costs:
	
	
	
	

	Please provide an itemized narrative of travel expenses:



	Other Expenses

	Expense
	Description of Need
	Quantity
	Total Estimated Cost
	Value provided in-kind
	Value assumed by award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Other Costs:
	
	
	
	

	Additional Information:



	Total Direct Costs:
	
	
	
	

	

	*Indirect Costs:
	
	
	
	

	

	Total Budget:
	
	
	
	

	* Indirect costs may not exceed 5% of total direct costs.
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